 SEQ CHAPTER \h \r 1Please read this Agreement and be prepared to sign it, along with the Mediation and Fee Contract, at your first mediation session.  You may wish to consult with an attorney before signing this contract.



     MEDIATION AGREEMENT
We are requesting mediation services from Susan B. Collins, Esq., of 735 Union Road, West Seneca, New York, under the following terms and conditions:

1.
This mediation is voluntary.  Either or both of us may choose to end it at any time.

2.
We will make all the decisions.  We understand that the mediator cannot impose any decision upon us.

3.
I will fully disclose and document all of my/our financial information, including income, assets, and liabilities (debts) during the mediation.  I may use professionals as advisors, but I accept full responsibility for the reasonable accuracy of any figures I provide or my agents provide.

4.
Mediation sessions are totally confidential.  

5.
Neither of us will subpoena the mediator nor her files in any legal proceeding.

6.
Each of us may seek professional advice including independent legal advice at any time during the mediation.

7.
The mediator will not disclose any information concerning us to a third party without prior consent.

8.
We each consent to our mediator contacting our respective lawyers or counselors (if any) at any time or to respond to such contact, and to release any information relevant to the professional’s client only.

9.
At the conclusion of the sessions, the mediator will prepare a written Separation Agreement, setting forth our agreements.  We will each receive a copy.

10.
I understand that the mediator is not acting as an attorney, and is not representing either or both of us.

11.
The mediator recommends that we each have a separate, independent attorney review our Separation Agreement before signing it.  




 
   PAYMENT TERMS
1.  
The mediation fee is $200 per hour, billed in increments of 6 minutes 91/10 of an hour) for all services.  That is, the fee for a ten-minute telephone call will be $40 (2/10s of an hour).  Preparation of written documents, telephone conversations with other professionals, and document review are billed at the same hourly rate as mediation sessions.
 SEQ CHAPTER \h \r 1Typically, the mediator will prepare the Separation Agreement in our presence.  

2. 
Payment made by made either via a retainer (typically $2,000 to cover ten hours of mediation services), or on an ongoing basis, in which case payment is due at each and every session.  Unused retainer funds (if any) will be returned at the end of the case.  

3.
Payment may be made by cash, credit card, bank check or money order, or personal check.  However, there will be a fee imposed for dishonored items, after which only certified funds may be used.  

4.
If, for any reason, an outstanding balance is not paid within thirty (30) days after services are rendered, a late charge of 1% per month (12% per year) will be imposed.  In addition, mediation services may be halted until the balance is paid in full and a retainer for future services is paid.  

5.
Each party is responsible for the percentage of mediation charges agreed to in the Mediation and Fee Contract.  

________________________________


___________________

Husband’s Signature





Date

________________________________


___________________

Wife’s Signature






Date

________________________________


___________________

Mediator’s Signature





Date

